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Preparation Outline Guide
(This is just a model yours will differ depending upon your 
main point development)

Name:
Date:
SPE 100 - _____

Your Title

Specific Purpose :  

Central Idea :  

(label) Introduction 

[bookmark: _GoBack](In outline format)

I. Gain the attention and interest of the audience
II. Reveal the topic of the speech
III. Establish credibility and goodwill
IV. Preview the body of the speech

(Insert connectives: Use a transition or other connective to help the audience move with you from one main point to the next.)

(label) Body

( Main points should contain examples, statistics and testimony and how to cite sources orally refer to chapter 8) Decide which strategic organization you will use refer to chapter 9 pages 169-173)

I. The first sentence will express the main point of this section of the speech.
A. Subpoint [should be written in full sentences.]
1. Sub-subpoint [should be written in full sentences.]
2. Sub-subpoint [should be written in full sentences.]
B. Subpoint [should be written in full sentences.]

(Insert connectives: Use a transition or other connective to help the audience move with you from one main point to the next.)

II. A single complete sentence expressing the main point of this section of the speech.
A. Subpoint [should be written in full sentences.]
B. Subpoint [should be written in full sentences.]
1. Sub-subpoint [ should be written in full sentences.]
a. Sub-sub-subpoint  [should be written in full sentences.]
b. Sub-sub-subpoint  [should be written in full sentences.]
2. Sub-subpoint 

(Insert connectives: Use a transition or other connective to help the audience move with you from one main point to the next.)


III. A single complete sentence expressing the main point of this section of the speech.
A. Subpoint
1.  Sub-subpoint
2.  Sub-subpoint
		B.  Subpoint
			1.  Sub-subpoint
			2.  Sub-subpoint	
		C.  Subpoint

(Insert connective: Use a transition or other connective to help the audience move with you from the body of your speech to the conclusion.)

(label) Conclusion

(In outline format:  refer to chapter 10 page 196-202)

I.	Let the audience know you are ending the speech
II.	Reinforce the audience’s understanding of , or commitment to, the central 
	idea.

Bibliography 

[On a separate page include a bibliography written in MLA format refer to chapter 7 page 135]
